YKPAIHA
YEPHITIBCbKA OBJACHA JIEPXABHA AJMIHICTPAIIIA
JEMNAPTAMEHT IH®OPMAIIMHOI JISAJIBHOCTI
TA KOMYHIKANIA 3 TPOMAJICBKICTIO

HAKAS3

2019 poky M. YepHiris Ne

Ilpo enecenns 3min 0o Ilonosrcenns
npo ynpaesiinua inghopmayinoi
OiAIbHOCMI Ma 6UOABHUYOT cnpasu
enapmamenmy

BignoBimno no mocranoBu Kabinety MinictpiB Ykpainum Big 26 BepecHs
2012 poxy Ne 887 «IIpo 3arBepmxeHHss THUMOBOro MOJNIOKEHHS MPO CTPYKTYPHUM
M1JPO31UT MICIIEBOT Jep>KaBHOI afMiHICTpallii», KepyOUUCh MiAMYHKTOM 3 MyHKTY 11
[Tonoxennss mnpo JlemaprameHT iH(OpPMAIIHHOI JISJIBHOCTI Ta KOMYHIKAlld 3
rpOMAJICBKICTIO UYepHIriBChbKOi 00JIaCHOI Jep>KaBHOI aAMIHICTpallli, 3aTBEPIKEHOTO
PO3MOPSKEHHAM TOJOBUM YepHIrBChbKOI OO0JAcHOI Jep)KaBHOI aaMIHICTpallii Bij
29.08.2018 Ne 497, nak a3y 1o:

1. Buectu 3minu 110 IlonokeHHs mpo ympaBiiHHS 1HGOPMALIMHOL JISIBHOCTI Ta
BUJIABHUYOI  crOpaBu  JlemapTameHTy, 3aTBEp/DKEHOTO  HAKa3oM  JUPEKTopa
Henapramenty Bing 03 rpymaus 208 poxy Ne 86 «Ilpo 3aTBepmxenns [lomoxkeHHs mpo
yrOpaBimiHHS  1HGOpPMAIIHOT MISUIBHOCTI Ta BHUJABHUYOI crpaBu JlemapraMeHTy»,
BUKJIABIIIM MOTO Y HOBIH pefakiiii (101a€Thes).

2. KoHTpoJ1b 32 BUKOHAHHSIM IILOT'O HaKa3y 3aJIMIIai0 3a CO00I0.

Hupekrop I. CJIE3KO



3ATBEPIKEHO

Haka3 nqupekTopa JlemapraMeHTy
1HbOopMaIiiHOT TISTBHOCTI Ta
KOMYHIKaIIi¥ 3 TPOMaJICHKICTIO
00J1acHOI JiepKaBHOI aaMiHICTpaIi
« 03 » rpyans 2018 poky Ne 86

(B penaxiiii HaKa3

nupekropa JlenapraMeHTy

« » 2019 poky Ne )

HOJIOKEHHSA
PO yNPAaBJiHHA iH(POPpMALIIMHOI TiAJIBHOCTI Ta BUAABHUYO1
cnpasu [lenapramenrty indopmMmaniiiHOI AISVIBHOCTI Ta KOMYHIKalii 3
rpoMaaChKIcTIO YUepHIriBcbKoi 00J1aCHOI JepsKaBHOI aaMiHicTpanii

1. YopaninHs iH@pOpMAaIiiiHOT AISITIBHOCTI Ta BHUAABHUYOI CIpaBu (Hami —
YOpaBJiHHS) — CTPYKTYypHUH migpo3ain [emaprameHTy iHGOpMaIIiHOI JISUIBHOCTI Ta
KOMYHIKaIllii 3 TpOMAJCHKICTIO OOJIaCHOI Jiep>KaBHOi aaMmiHicTpamii (gam —
JlenapTameHT).

2. YTipaBIiHHS TiAIOPAIKOBYETHCS TUPEKTOPY JlemapTaMeHTy.

3. YopaBniHHS Yy CBOiM [IAJIBHOCTI KepyeThcsi KOHCTUTYLIE€I0O Ta 3aKOHAMHU
Vkpainu, aktamu [Ipesunenta Ykpainu, KaGinery MinictpiB YkpaiHu, Hakazamu
MiHICTepCTB, JlepkkomTenepanio YKpaiHM, pO3MOPSIHKCHHSIMU TOJIOBU OOJaCHOI
JIep’KaBHOI aJaMiHICTpallli, HakazamMu gupektopa Jlemapramenty, IlomokeHHSM TIpO
Henaprament, [lonokeHHSM Tpo ympaBiaiHHS 3 MHUTaHb BHYTPINIHBOI TOJITUKH Ta
3B’SI3KIB 3 TPOMAJICHKICTIO JlenapTaMenTy, a Takox UM [1o0KeHHIM.

4. OCHOBHMM 3aBJIaHHSM YIPaBJIIHHSA € TMpakTUYHA peaiizaimis B 00JacTi
JIep’KaBHOI TOMTHKK B 1HGOpMAIiHIA Ta BWAaBHUYIN cdepax, 3a0e3neueHHs
e(heKTUBHOI B3a€MOJIII OpraHiB JEp>KaBHOI BHKOHABYOI BJaau 13 3aco0aMu MacoBOl
1H(popMmarii.

5. VYmpaBiiHHA BIAMNOBIAHO JI0 HAaJaHUX ITIOBHOBWKEHb BUKOHYE Takl
3aBIAHH:

5.1 Cripusie pearizaliii KOHCTUTYIIMHOTO MpaBa rpoMajisiH Ha CBOOOY CJIOBA.

5.2 CTBOpIOE yMOBH I PO3BUTKY 1H(MOpMAIIHHOI Ta BHUJIABHUYOI cdep
o0J1acTi.

5.3 Bzaemoie 13 3acobamu MacoBoi iH(popMariii.

5.4 BUCBITIIFOE  TISUTBHICTH  OpraHiB  BHKOHABYOI BJIAJM 1  MICIIEBOTO
CaMOBPSITyBaHHS.

5.5 OneparuBHO pearye Ha 3alMWTH HACEJICHHS MO0 HaJAaHHS BIIMOBITHOT
1HpOopMarrii.

5.6 3miiicHI0O€E MOHITOPHUHT BHCBITJICHHS OOJIJACHUMH Ta MICIICBUMH 3aco0aMu
MacoBoi 1H(popMarllii JisUTBHOCTI IEHTPAIbHUX Ta MICIIEBUX OpPraHiB BHUKOHABYOT



BJIa]JI1, OTIEPATUBHO pearye Ha KPUTUYHI ITyOTiKarii, BUCTYH, HOBIIOMJICHHS TOIIIO.

5.7 Po3pobnsie Ta 3d1MCHIOE 3axOAu, CHOPSIMOBaHI HA PO3BUTOK 1 3aXHUCT
1H(popmariitHo1 cdepyr 06acTi.

5.8 BixuBae 3axo0au s JOBEIEHHS 10 BiJoMa HACEJICHHS Yepe3 3aCO0M MacoBO1
iHpopMalli 3MiCTy 3akoHIB Ykpainu, akTiB [Ipesunenta Ykpainu, KaOGinery miHicTpiB
YKkpaiHu 3 NHUTaHb BHYTPIIIHBOI Ta 30BHIMIHBOI MOJITHKH, PO3MOPSIXKEHb TOJIOBU
00JIaCHOT IepKaBHOI aIMiHICTpaITii.

5.9 Cnpusie BHUCBITICHHIO 3aco0amMu MacoBoi iH(popMarlii OQiIiifHOI TOYKHA 30Dpy
BUIIIMX TIOCQJIOBUX OCIO Jep)KaBW, TIO3WIlli KEpIBHUIITBA OOJACHOI JCepXKaBHOI
aJIMIHICTpaIli 3 HAMBAKITUBIIINX MTMTaHb BHYTPIIIHBOI Ta 30BHIIIHBO1 MOJITHKH.

5.10 Cripusie poO3BUTKY BHJIaBHUYOi CIpaBU 3 METOIO 3aJI0BOJICHHS MOTPEO
HACEJICHHS y JPYKOBaHIN MPOTYKIIii.

5.11 Hanmae 3acobam macoBoi iH(opmMarliii, cy0’e€kTaM BHJIABHUYOI CIIpaBU BCIX
(dbopM BIaCHOCTI OpraHi3alliifHO-IPAKTUYHY Ta KOHCYJIbTATUBHY JOTIOMOTY.

5.12 T'otye 1 momae mo Jlep>kkomTenepamio YKpaiHM aHANITUYHI MaTepiaid IMpo
BHCBITJICHHS B 3aco0ax mMacoBoi 1H(popmMallii HalBaKIMBIIIKUX MUTaHb BHYTPIIIHBOI Ta
30BHIIIHBOI MTOJITUKHU JACPKABH.

5.13 Crpusie BHUCBITIIEHHIO B MICIIEBHX 3aco0ax MacoBoi iHpopMarlii pobodnx
noi3aok a0 obnacti Ilpesunenta Ykpainu, [Ipem’ep-minicTpa YkpaiHu, 3axo[liB, IO
NPOBOJATHCA 32 YYacTHO KEPIBHUKIB LEHTPAJIbHUX OPraHiB BHKOHABYOI BIaJAM Ta
TOJIOBH O0JIIepKaAMIHICTpaIlii.

5.14 3anyyae >KypHAIICTIB JO0 PO3TJSAy NUTaHb MOPSAKY JCHHOTO KOJETrii
00JacHOi JepaBHO1 aJMIHICTpaIlii JUisl BUCBITIEHHA Yy 3aco0ax macoBoi iHdopmalii
MaTepiaiaiB Ipo PO3TISHYTI MUTAHHS Ta MPUUHSTI PIIICHHS.

5.15 BHocuTh mpomo3uilii moj0 CTBOPEHHS TEJIEBI3IMHUX Ta pajionporpaMm 3
1HpopMaIiiHO-aHATITUYHOTO BUCBITJIICHHS ISUIBHOCTI OpraHiB BUKOHABYOi BJaju Ha
MICIIEBUX TeJepajioKaHalax.

5.16 [Mommproe odimiitHy iHpOpPMAIliF0 OpraHiB BUKOHABYOI BIaJX BIAMOBIIHO 10
3aKOHOJABCTBA, 30KpeMa: po3Millye B 3aco0ax MacoBoi iHopmallii, Ha odimiiiHiil BeO-
CTOpiHLI (caiiTi) oO0JaepKaaAMIHICTpalli CTaTUCTUYHY, COLIOJIOTIYHY, MpPaBOBY,
JIOBIJIKOBY Ta IHIIY aKTyaJdbHY TEKCTOBY, (hOTO- Ta BiJeoiH(OpMaIlito, 10 IKaBUTh
HIMPOKY TPOMAACHKICTh, AaHOHCYE TMOAIl Ta 3aX0AM; MyOJIIKye MaTrepiaad 00
BUKOHAHHS MPOIrpaM COL1aTbHO-€KOHOMIYHOTO PO3BUTKY 1 OFOKETIB 001acCTi.

5.17 3aiicHIOE MATOTOBKY MPOIO3HIIiH, anpo0aIrio 1 3anpoBaKEHHS Y MPAKTUKY
BUKOpPUCTaHHA B 1H(OpMaIliiHIA MisUIBHOCTI 1HCTPYMEHTIB HOBHX Me€Jlia, 30Kpema
COIIIAJIBHUX MEPEXK.

5.18 bepe ywacTh y MIATOTOBII 1 TMPOBEACHHI CEMiHApiB, Hapaj, TPEHIHTIB 3
MpaliBHUKaMU CTPYKTYPHHUX IAPO3/IIIiB MICIIEBUX OpPTaHiB BUKOHABYOI BJIaJI1, OPTaHIB
MICIIEBOTO CaMOBpSyBaHHS, JPYKOBaHMUX Ta ayAioBI3yalbHUX 3ac00iB MacoBOi
1H(pOopMaIlii 3 aKTyaJIbHUX CYCHUIbHO-TIONITUYHUX MUTAHb.

5.19 3nilicHiOE B3a€EMOJIII0 MDK OpraHaMyd BHMKOHABUYOi BJIaJIU Ta MiCIIEBUMHU
JPYKOBaHUMU Ta ayAioBI3yalbHUMHU 3aco0aMy MacoBoOi 1HpopMalii (MpOBOAUTH Mpec-
KoH(pepeHii, OpudiHry, TEMATUUHI 3yCTPidl 3 KypHAJIICTaMH, MOIIUPIOE 1HPOPMALIiifHI
MaTepiaiau TOIIO), IPOBOAUTH aKPEAUTALIIIO )KYPHATICTIB.

5.20 OpranizoBye BHCTYNHM KEpiBHMIITBA OOJIACHOI AEp)KaBHOI aJMiHICTpalii y
3acobax MacoBoi 1H(opMallii, TOTye BIAMOBIAHI 1HPOPMALIIHO-aHATITUYHI MaTEpialIu.



5.21 Hanaromxye 1 mATpUMYE 3B’S3KU 3 JAEPKAaBHUMH, TPOMAJCHKUMHU, 1HITUMH
1H(OpMaLIHHUMU CTPYKTypaMU 3 METOI0 iX 3alydyeHHS A0 CHUIBHOTO BHUPIIICHHS
MOKJIAJICHUX Ha yIPAaBIIiHHS 3aBIaHb.

5.22 3nivicHroe  iHQOpMaIiiHUN ~ CyNMpoOBIA  3axoiB  00JacHOT  Jep)KaBHOI
aJMiHICTpalli, TOTye MI00IpKM BIAMOBIAHUX i1H(GOPMALIMHUX MaTepiaaiB mpo Ii
TUSTBHICTD, €KCTpec-aHali3u (IaipKeCTH) MatepialiB [HTepHeT-BUaaHb, APYKOBAHHUX
3MI, panio Ta TenebaueHHS.

5.23 OpraHi3oBy€e B MeKax KOMIETEHII] myOuikaiiio Ha odimiiiHii BeO-cTOPIHIN
(caiiTi) oOsmeprKaaMIHICTpaIlii 1 B MICIIEBHX 3aco0ax MacoBoi iH(opMallii HOpMaTUBHO-
MPaBOBUX aKTIB (MPOEKTIB), PO3MOPS/KEHb TOJOBU OOJAepKaaAMIHICTpaIlli Ta
KOMEHTapiB 10 HUX JUIsi OOroBOpPEHHS TI'POMACBHKICTIO, Y3arajJbHIOE BIIOBIIHI
Matepiajiy Jjisl BUKOPUCTaHHS B pOOOTi.

5.24 T'oTye TEKCTU Mpec-peiiziB, 1HIIUX IMOBIJIOMJICHh PO OCHOBHI 3aXOJH, IO
MIPOBOJIATHCS 00JIACHOIO JIEPIKABHOKO aIMIHICTPAITIETO.

5.25 Posrmsinae 3amutu Ha iH(OpMAIIi0, 3BEPHEHHS TPOMAJSH, MiANMPUEMCTB,
YCTAaHOB Ta OpraHi3ailiii 3 MUTaHb, 10 HAJIEKATh /10 HOTO KOMIIETEHIII].

5.26 Y Mexax KOMIETEHIli po3poliise€ MPOIO3uIlli M0 MPOEKTIB HOPMATUBHO-
npaBoBux akTiB KaOinery MinictpiB Ykpainu Ta Ilpesugenta Ykpainu, po3poOisie
MIPOCKTH HakasiB TUPEKTOpa JlemaptameHTy, PO3MOPSKEHD TOJIOBU
oOJepKaaMiHICTpallii, IPOEKTH 00JIACHUX TIPOrPaM.

5.27 Ilogae mpomo3uiii MOAO0 BIOCKOHAJEHHS CHCTEMH VIPaBIIHHI B
1H(dopMaIiitHiii chepl Ta BUTABHUYIHN TISTIBHOCTI.

5.28 bepe yyacTh B oprasizailii 00J1acCHUX, 3arajJbHOACPKaBHUX Ta MIKHAPOIHUX
3aXO0/11B, TTOB'SI3aHUX 3 JISUILHICTIO B 1HGOPMAIIiiiHIM Ta BUIaBHUYHX cdepax.

5.29 Binmnosifae 3a NPOTUIIOKEKHY O€3MEeKy MPUMIINICHh Ta YTPUMaHHS U
eKCILTyaTallio 3aC001B MPOTUIIOKEKHOTO 3aXUCTy [lermapramMeHTy.

5.30 Buxonye ixmmi (GyHKIII1, 1[0 BUTUIMBAIOTH 3 TIOKJIAJICHUX HA HHOTO 3aB/IaHb.

6. VpaBmiHHS I 3A1HCHEHHS TIOBHOBAKCHb Ta BWUKOHAHHS 3aBJaHb, IO
BHU3HAUYECHI, MA€ MPABO’

6.1 OnmepxyBaT B YCTaHOBJICHOMY 3aKOHOJABCTBOM TOPSIIKY Bif 1HIINX
CTPYKTYPHUX MIAPO3AUTIB 00JAEepKagMIHICTpallli, OpraHiB MICIIEBOIO CaMOBPSIyBaHHS,
HIANPUEMCTB, YCTAHOB Ta opraHizaiiil ycix (opM BIacHOCTI 1H(OpMaLlito, JOKYMEHTH Ta
1HIIT MaTepianu, HeoOXiaH1 1JI1 BAKOHAHHS MTOKJIaJICHUX Ha HHOTO 3aB/IaHb.

6.2 3amyyaTy 0 BUKOHAHHS OKPEMHX pPOOIT, y4acTi y BUBUCHHI OKPEMHX MHTaHb
CHEIIAICTIB IHIMUX CTPYKTYPHUX MIAPO3ALIIB OOJAepKaAMIHICTpaIlii, MiAPHUEMCTB,
YCTaHOB Ta oOprafizamiii (3a TOro/KEHHSIM 3 iX KepiBHUKAaMH), MPEICTABHUKIB
IpOMaJICBKUX 00’ €THaHb (3a 3r0J1010).

6.3 BHOCUTH B yCTaHOBIIEHOMY MOPSIKY MPOMO3HUIIIL IIOJI0 YIOCKOHAJICHHSI POOOTH
yIPaBIIiHHSL.

6.4 KopuctyBaTich B yCTaHOBJIICHOMY MOPAAKY 1H(QOpMaliiiHUMU Oa3aMu OpraHiB
BUKOHABYOI BJIaJId, CUCTEMaMH 3B’SI3KYy 1 KOMYHIKaIlii, MepeXaMu CHEI[aJIbHOTO 3B 3Ky
Ta THIIMMHU TEXHIYHUMH 3aCO0aMH.

6.5 CkiMkatTd B YCTAaHOBJICHOMY TIOPSIKY Hapaa, IPOBOAWTH CEeMiHApU Ta
KOH(epeHIIli 3 MUTaHb, 1110 HAJIEKATh 10 HOr0 KOMIIETEHIII].

7. YmpaBiiHHA B YCTAHOBJICHOMY 3aKOHOJABCTBOM TIOPSJIKY Ta y Mexax
MOBHOBAXEHb B3a€EMOJIE€ 3 IHIIUMHU CTPYKTYPHUMH MiAPO3IJIaMHU, amapaTom



obmaep kaaMiHICTpaIii, paiaep kaMiHICTPAIIISIMH, opraHaMu MICIIEBOTO
CaMOBDSIyBaHHS, TEPUTOPIaIbHUMH OpraHaMu MIHICTEPCTB, IHIIUX IIEHTPATbHUX
OpraHiB BUKOHABYOI BJIaJH, YKPATHCHKUM 1HCTUTYTOM HAI[IOHAIBHOI IMaM sTi, a TAKOXK
MiITPUEMCTBAMHU, YCTaHOBAaMHM Ta OpPraHi3alisisMH 3 METOI CTBOPEHHS YMOB IS
MIPOBAKEHHS MOCTIAOBHOI Ta Y3TOJKEHOI MISUTBHOCTI IMIOAO CTPOKIB, MEPIOAMIHOCTI
omepkaHHS 1 mepedadi iHdopmarii, HEOOXIAHOI I HaJCKHOTO BUKOHAHHS
MOKJIaJICHUX HA HhOTO 3aB/IaHb Ta 3/I1IMCHEHHS 3allJIJaHOBAaHUX 3aXO/I1B.

8. VmpaBiiHHS OYOJIOE€ 3aCTYNHUK JupekTopa JlemapramMeHTy — HadalbHUK
VIOPABIIHHS, SKAW MPU3HAYAETHCS HA TMOCAAy AUPEKTOpoM JlemapTameHTy 3TifHO 13
3aKOHOJIABCTBOM IIPO JIEP>KABHY CITYKOY.

9. KepiBHuk YmpaBiiHHS:

9.1 3niiicHIOE KEPIBHUIITBO YIIPABIIHHAM, HECE MTEPCOHANIbHY BIAMOBIAAIBHICTD 32
OpraHizaiilo Ta pe3yjbTaTH HOTO [ISJILHOCTI, CHPHSE CTBOPEHHIO HAJCKHUX YMOB
npalli B ympaBJiHHI.

9.2 BuzHavae 3aBHaHHS 1 pO3MOALUISLE O0OB’SI3KM MK MparliBHUKaMU yIPaBIiHHS,
aHaji3ye pe3yJbTaTd poOOTH 1 BXKMUBAE 3aXOJW IIOJAO MIJIBUILCHHS €(PEKTUBHOCTI
JUSTIBHOCT] YIIPaBJIiHHSL.

9.3 Ilnanye poOOTy yIpaBIiHHSA, BHOCHTH MPOMO3UIIIi m0A0 (GOpMyBaHHS TUIaHIB
pobotu [enaprameHTy.

9.4 3niiicHioe  1HIN  IIOBHOBa)XKEHHS  3TIJHO KOMIIETEHIII Ta  YUHHOTO
3aKOHOJIaBCTBA.

10. CtpykTypa 1 YUCEIbHICTh MPAIIBHUKIB YIPABIIHHA BCTAHOBIIOETHCS IITATHUM
posmnucoM JlemapTaMeHTy, SIKUi 3aTBEPIKY€ETHCS TOJIOBOIO 00JIIep KaIMIHICTpalIii.

3acTyIHUK IUpeKTopa JlenapraMeHTy —
HAYaJIbHUK yIPaBIIHHS
1H(pOopMaIIiHOT AISUTBHOCTI Ta

BHUJIABHUYOI ciipaBu [lermmaprameHTy O. CEPAIOK
O3HaniomieHo:
Ipizsuwe, im’s, no nionuc oama

Oamvko8i







