YKPATHA
YEPHITIBCbKA OBJACHA JIEPXABHA AJMIHICTPAIIIA
JENMAPTAMEHT IH®POPMAIIMHOI JISAJIBHOCTI
TA KOMYHIKAIIIA 3 TPOMAJICBKICTIO

HAKAS3

BiJ 2023 p. M. UepHiriB Ne

Ilpo 3ameepoiricennsn nopaoKy 6e0eHH:A
001Ky wadgh, ceuighie | Knrouie 6i0 Hux

BianoBigHO 10 pO3NOpSIKEHHST T0JIOBU UepHITiBChKOi 00JIACHOI J1epyKaBHOI
anminicTparii Bix 27.12.2016 Ne 831 «IIpo 3aTBepmkenHs [HCTPyKIii MPpo MOPSIIOK
BEJICHHS OO0JIiKy, 30epiraHHs, BUKOPUCTAHHS | 3HHUIICHHS JOKYMEHTIB Ta IHIIHMX
MaTepialbHUX HOCIiB 1H(OpMaIli, Mo MICTATh CclIyXO00BYy iH(opMaIio» Ta
PO3MOPSKEHHS HaydajdbHUKAa YepHIriBChKOiI 00JIACHOI BIMCHKOBOI aaMiHICTpallii
B111 07 kBITHA 2023 poky Ne 163 «IIpo 3aTBepKeHHS MOPSAKY BeIeHHS 001Ky mad,
cei(iB 1 KIIIOYIB BiJ HUX», 3 METOI HAJIEKHOTrO 3abe3nedeHHs 30epeKeHOCTI
JIOKYMEHTIB

HakKa3ylo:

1. 3atBepautu [lopsimok BemeHHs oOmiKy mad, cerdiB | KIOUIB BiJl HUX B
JenapramenTi 1HGOpMAIIHHOT IIAJIBHOCTI Ta KOMYHIKALI 3 TPOMaJCHKICTIO
YepHIriBcbKoi 0071acHOI AepKaBHOT aaAMIHICTpalii (1aji — MOPSIOK).

2. IlpamiBaukam [lenapramenTy iHQOpPMAaIIiHOI JISTILHOCTI Ta KOMYHIKAIIH 3
IpOMaJICHKICTIO YepHITIBCHKOI 00JIACHOT Jep:KaBHOI aJIMIHICTpallii TOTPUMYBATUCh
BUMOT I[bOTO MOPSIIIKY.

3. KonTponb 3a BUKOHAHHSIM IILOTO HaKa3y 3aJIMIIAI0 32 COOO¥O.

Hupektop Angnpiit [IOJOPBAH



3ATBFPJDKEHO

Haka3z gupekrop [denaprameHnty
1H(pOpMaLIHOT NISITFHOCTI Ta
KOMYHIKaIliil 3 TpOMaJIChKICTIO
UYepHiriBcbkoi 0671acHOT
JepKaBHOI aMIHICTpallii

2023 poky Ne

IHopsnox
BEJCHHS 00JTiKY I1ad, ceriiB | KJIFOUIB Bl HUX B
JlemaptameHTi iHQOPMAIIIHOI AISUTBHOCTI Ta KOMYHIKAIH 3 TPOMAJICHKICTIO
YepHIriBcbkoi 007acHOI Jep:kaBHOIaAMIHICTpaIlii

1. Topsmok o6miky mad, ceidiB | wmouiB Big HuX B JlemaprameHTi
iH(hOpMaIlIiHOT AISUTBHOCTI Ta KOMYHIKAIli# 3 TpoMaJiChKicTIO UYepHIriBCchbKoi
oOnacHoi AepkaBHOI aamiHicTparii (nani — [opsaok) po3pobieHnii BiAmOBITHO 0
noctaHoBu Kabinery MinictpiB VYkpainu Big 19.10.2016 Ne 736 «IIpo
3aTBep/KEHHsT TUNOBOI 1HCTPYKIII MpO MOPSAOK BEAEHHS OOJiKy, 30epiraHHs,
BUKOPHCTAHHS | 3HHUIIECHHS JOKYMCHTIB Ta 1HIIMX MaTepiaJbHUX HOCITB iH(OpMarii,
0 MICTATh CIyxkO00BYy 1H(MOpPMAIlIO», PO3MOPSHKEHHS TOJOBU YepHITiBChKOL
obnacHoi nmepskaBHOI amminicTpamii Big 27.12.2016 Ne 831 «Ilpo 3arBepmkeHHS
[HCTpYKIIIT PO MOPSAIOK BeAeHHS 001iKy, 30€piraHHs, BUKOPUCTAHHS 1 3HUIICHHS
JIOKYMEHTIB Ta 1HIIMX MaTeplaJbHUX HOCIIB iH(MOpMAaIli, M0 MICTITh CIYy>KOOBY
1H(DOopMaIito», po3NOPsIKEHHST HadaJlbHUKAa YepHITiBCbKOi 00JacHOi BIHCHKOBOI
aaMiHicTparii Bi11 07 kBiTHA 2023 poky Ne 163 «IIpo 3aTBEepaKEeHHS OPSIKY
BeJIeHHA 001Ky mad, cei(diB 1 KIIOYIB B/l HUX.

2. lllau Ta ceiidu, ae 30epiratoThCsi TOKYMEHTH | cripaBu 3 TpudoM «Jlms
CITy’)KOOBOTO KOpPHCTYyBaHHs» (fanmi madu Ta ceidu), a TaKoXK KIOYl BiA HUX
OOJIKOBYIOTbCSI 'y CEKTOpi (hiHAHCYBaHHS Ta OyXTalTEepChbKOro  OOJIKY
Henapramenty iHGOpMaIliitHOI iSJIBHOCTI Ta KOMYHIKAIlli 3 TPOMAJCHKICTIO
YepHiriBcbKoi 00J1acHOT Iep:KaBHOT aIMIHICTpallii B )KypHau1i o0iiky mad ta ceidin
| KITFOYIB BiJT HUX 32 (POPMOIO, IO TOJAETHCA.

3. Jo xoxHoi madwu abdo ceiia y BepXHiil 4aCTHHI TPUKPITLTIOETHCS TaOIMIKa
133a3Ha4YCHHSM 00JIIKOBOTO HOMepa madu abo ceiida, B1acHOTO IMEHI, TPI3BUINA Ta
HOMEpa 0COOMCTOT METAJIeBOI HOMEPHOI MeYaTKX BIAMOBITAIBHOI 0OCOOM 3 4HCIa
0ci10, BKJIFOYEHHX J0 CIUCKY MPAIiBHUKIB, SIKUM HaJaHO JOCTYIN 10 poOOTH 3
JTOoKyMeHTamu 3 Tpudom « /75t ciryxk060BOro KOPpUCTYBaHHS» (111 — BIAMOBITAbHI
ocobu), 10 3aTBEP/KYEThCs AupekTopoM Jlemapramenty iHdopmariiHol
JISTTBHOCTI Ta KOMYHIKAIlIHA 3 TPOMaJIChKiCTIO YepHIriBchbKo1 007acHOT JAepKaBHOI
aJMIHICTpaIlii.

4. Kmroui Big madu abo ceiida BUIAIOTHCA Ta MOBEPTAKOTHCS I IMIMKC

BIJIMOBITAJIEHOT 0COOM 3 BIZIMITKOIO Y )KypHaJIi 00J1iKy mad Ta ceidis | KIHOUiB Bij
HUX.



5. Bumani xmoui Bim mad Ta celidiB 30epiraroTbes 0e3MOCEPETHBO Y
BimoBinanpHUX 0ci0. [lepemada iX iHmUM ocobam Ta BUTOTOBJIEHHS AyOJIiKaTiB
KITIOYIB KaTETOPUYHO 3a00pOHEHO.

6. Y pa3i HEOOXITHOCT1 Y BHUMAJIKaxX BIJICYTHOCTI MIpaIliBHUKA, BiAMOBI1IAIBHOTO
3a KopucTyBaHHA madoro ado ceiidom (BiAMyCcTKa, BIAPSIHKEHHS TOIIO), KITF0U1 BiJl
HUX 30€piraroThCsl y KEpiBHUKA IILOTO CTPYKTYPHOTO MiApo3aiay abo ocobwu, sika
BUKOHY€E HOTro 00OB’SI3KM 3 BIJIMOBIIHOIO BIAMITKOIO Y >KypHaJli 0OJKYy 1mad Ta
ceidiB | KIIOUIB BT HUX.

7. Y pasi Brpatu madu, ceiipy abo KIIOUIB BiJl HHUX, BIAMOBIJAIbHA 0c00a
3000B’s3aHa TEPMIHOBO TIOBIIOMUTH TIPO 1€ OE3MOCEepPeIHhOr0 KEpiBHUKA,
M0JIaTH MOSICHEHHS 3a ()aKTOM BTpaTH, BXKUTHU 3aXO/IB JJIA PO3UIYKY Iadu, cerudy
a00 KJIIOYIB BIJI HUX, a TaKOXX 3aMIHM BIJMOBIIHOTO 3aMmka. [Ipo 3aMmiHy 3amka
CKJIaJIA€EThCS aKT, B IKOMY 3a3HAYA€THCS: XTO | KOJU 3aMiHUB 3aMOK, HOMep Iadu
a00 cXOBHUIIA, KUIbKICTh NMPUAOAHUX (BUTOTOBJIEHUX) KIIFOUIB. AKT O()OPMITIOETHCSA
y ABOX MPUMIPHUKAX: OJTMH — JIJIsl CTPYKTYPHOTO MIAPO3/I1TY, B SIKOMY 3HAXOIUTHCS
maga abo ceid, IHIUN — A5 ceKTopy (hiHAHCYBAHHS Ta OyXTaldTepChbKOTO OOIIKY
JlenapTaMeHTy 1H(pOpMAIIiHOT AiSTIBHOCTI Ta KOMYHIKAIlIi 3 TPOMaACHKICTIO
YepHIriBcbKoi 00J1aCHOT IEepKaBHOI aAMIHICTpallii. AKT MIIMUCYETHCS KEPIBHUKAMHU
IUX CTPYKTYPHHX MIJIPO3AUTIB Ta 3aTBEPIKYEThCA JTUPEKTOpoM JlemapTameHTty
iH(opMaIiHOT AISIBHOCTI Ta KOMYHIKalli 3 TIpoOMaJChKICTIO YepHIriBCbKOT
00J1acCHO1 JIep»KaBHOI aIMiHICTpallii.

8. 3a haxTom BTpaTu madu, ceiidy ado KITroUiB BiJl HUIX YTBOPIOETHCS KOMICIs,
gKa 3MIACHIOC BIJAMOBIAHY IMEPEBIpKY Ta 3’4COByC 0OcCTaBMHHU. Pesynbratu
nepeBipku  0(OPMITIOIOTHCS  aKTOM, SIKHMH 3aTBEPKYCThCS TOJOBOIO OOJACHOI
nep>xaHoi aaminictpaifi. [Ipo daxrt BTpatu madwu, ceiidy abo kiIoUiB BiJl HUX
pOOHThCs BiAMITKA B JKypHai oOmiKy mad Ta cerdiB | KIIFOUIB BiJl HHUX.

HavanpHuK BiaIiy 1JIOBOJICTBA,

IOPUIUYHOIL Ta KaJIpOBOi pOOOTH —

FOPUCKOHCYJIBT JlermapramenTty

1H(pOpMaIIiHOT AISUTBHOCTI Ta

KOMYHIKaIliil 3 TpOMaJIChKICTIO

YepHiriBcbkoi 00J1aCHOT

Jep KaBHOI aIMIHICTpaIlii Karepuna EMEJIBAHEHKO



Honarok no Iopsaxky
(myHKT 2)

XKypnan obiiky mad ta ceidis, 1e 30epiratoTbCsi JOKYMEHTH | CIIpaBH 3 TpUpOM
«Jl71st cry>k00BOTO KOPUCTYBAHHS | KIIFOUiB BiJl HUX

Ne | HaiimenyBanHs | [nBenTapHui Micue- HalimenyBaHHs Howmep ITpi3Buie, BinmiTka Binmitka mpo | IIpumitka
3/11 HOMED 3HAXO/UKEHHS | MaTepialbHUX ocobucToi | BiIacHe iM’s Ta BiJIMOBIAATEHOT TIOBEPHEHHS
(migpo3s i, HOCIiB TIEYaTKH, mmianue 0cobu mpo KIIF0Ua
Ne' po6ouoi iHbopMarrii, SIKOFO BIZMOBIJAJIbHOT OJIepIKAHHS
KiMHATH) 110 OIeYaTyeThCs ocobu HPUMIpHHUKA KIF0Ya i
30epirafoteest | wmada, celid TIpI3BHLLE, | AaTa
(TOKyMEHTH, B{mﬂcne
CIIPaBH TOILO) M,
i H1IT1IC
i Iruic nata
OZIepKaHHs
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